PERRY ACTIVITIES DEPARTMENT[image: ]
Thomas Lipovac
Director of Student Activities
Perry Community School District
1200 18th Street
Perry, Iowa 50220
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  Office 515-465-8336
										  Cell 515-229-6688
EVENT CANCELLATION/RESCHEDULE CHECKLIST

EVENT ____________________________________  DATE ______________

RESCHEDULED DATE ______________________  SITE _______________

CANCELLATION					RESCHEDULE

______  1.  Notify Opponent				______
______  2.  Notify Coaches				______
______  3.  Notify Main Office				______
______  4.  Notify Business Office			______
______  5.  Notify Perry Chief				______
______  6.  Notify KDLS				______
______  7.  Notify PEGASUS				______
______  8.  Notify Athletic Trainer			______
______	9.  Notify Administration Center			______
______ 	10. Notify Cheerleading Sponsor 		______
______ 	11. Notify RRC Commissioner			______
______ 	12. Update Website				______
______  13. Update Activities Calendar			______	
______	14. If home event, notify officials		______
______ 	15. If home event, notify Band Director		______
______ 	16. If home event, notify Custodians		______
______ 	17. If home event, notify announcer		______
______ 	18. If home/away event, notify scorekeepers	______
______ 	19. If home event, notify ticket sellers		______
______ 	20. If home event, notify concessions		______
______ 	21. If home event, notify police			______
______ 	22. If home swimming, notify Rec. Center	______
______	23. If home event, notify Booster Club		______
______ 	24. If home event, notify building & grounds	______
______ 	25. If home event, notify game manager		______
______ 	26. If home event, MUSCO Control Link	______
______	27. If home event, FB Honor Guard		______
______ 28. If home event, GameTime			______
______	29. If home, notify Hospitality			______
______	31.  If away event, notify Transportation		______		
______	31.  If MS event, notify St. Patrick School 	______
______	32.  If MS practice, notify McCreary Center 	______
______ 33.  Facility Use Cancellation			______
______ 34.  If Golf, CC Club & Grounds Keeper		______
______ 35.  Social Media Notification			______
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